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Note: Links only work in PowerPoint's slide show view.

Module Accessing Predefined Reports, Cubes, and
Ad Hoc
Lesson One Accessing Predefined Reports, Cubes, and Ad
Hoc
Topic One Accessing Reports
Topic Two Viewing Predefined Reports
Topic Three Viewing Cubes
Topic Four Viewing Ad Hoc
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DCMNMA 2 Course Objectives

At the end of this training you should be able to:

Access the eTools reporting package page

Access a specific reporting package

Access and view predefined reports for the reporting package

Access and view cubes for the reporting package

Access, view, and create new ad hoc queries
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Dcwmiule - Accessing Predefined Reports, Cubes, and Ad
Hoc
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Module

Accessing Predefined Reports, Cubes, and Ad
Hoc
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Module - Accessing Predefined Reports, Cubes, and

DCMA Ad Hoc
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Module Lessons

Lesson One Accessing Predefined Reports, Cubes, and Ad Hoc
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Lesson One - Accessing Predefined Reports, Cubes, and

DCMA Ad Hoc
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Lesson One

Accessing Predefined Reports, Cubes, and
Ad Hoc
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DcMﬁson One - Accessing Predefined Reports, Cubes, and Ad
Hoc

DEFENSE CONTRACT MANAGEMENT AGENCY

Lesson One Topics

Topic One Accessing Reports

Topic Two Viewing Predefined Reports

Topic Three Viewing Cubes

Topic Four Viewing Ad Hoc
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DCIMA Topic One - Accessing Reports

DEFENSE CONTRACT MANAGEMENT AGENCY

Accessing Reports

When you log into the portal and select
eTools from the menu bar, the eTools e R XL (g -
Applications page displays by default. A=V - ! E ?‘

DEFENéE .CONTRACT MANAGEMENT AGENCY DCMA HELP DESK|

DCMA HOME | ABOUT US | CUSTOMERS | EMPLOYEES | NEWS ROOM | eTOOLS | ATAAPS eTools | Reports
The eTOOIS Re po rts a ppea r on a sepa rate Acquisition Planning 4 External Web Access Modifications & Delivery
a e I n th e orta | Home Page ) support Services k. Management (EWAM) ﬁ Orders 2.0
- ) " For management and approval of external Al 1 ify i
pag p . i s A

buying astivities early in the acquisition

S ibios s s e
I —
SIHEITEIS Agency Level Performance Earned Value NASA GMIP Database
Access' ng Reports (G ra ph Ic 1 " 1 " 1 " 1) Forms q Cgmm‘i’.tment.'. (ALPC}) f“/ Management Systems %_JT“"“"Q

Training/Help Provides the data relating to Agancy For validating, verifying and monitoring Students leam how to access the

. - Level Performance Commitments which contractor's parformance. database, propose new Mandatory
1 L (0] n to th e D‘ M A (0] rta | Mandatory Training influence the performance commitments i Inspections points for NASA approval,
g I p . Reference Library in Metrics Manager. and assign the approved GMIPs.
Community Acti
- . . i j%| eForms (32
(221 Join this community Jr.) Aircraft Operations = . NSN/Part Number Look-Up
. . . oA " Tracks flight deliveries, approval, T Reports from the Elect \Web . .
Join Communities. g eports from the Electronic Wel Provides Quick Access to Part Number
° Th T | A | t d I 4 training and metrics (crew data,
e elools ICation age ISplays Eﬁ Unsubscribe Communties site data and flight data) Based DEMA Forms CLCl LR D 3T T s

= |
2] Edit Portlet Preferences.

2 | Click the Reports link in the My i) S Comect 7 Gisanzsona
" )| Training Reports 4| administration Request Q Change Management
H 2 | dentity fraud indicatars to encaurage the System (ECARS) . Organization Viewer that allows
Pa g es se Ctl on. reparting of suspected fraud and advise MR D TS G LR DGMA to manage it's organizational
employees to whom suspected fraud NASA, ather non-DoD Federal, and structure that's used throughout the
should be reported. International customere Integrated Database

.The ReportS page dlsplays nJATLeveI One Reports

Ly

Electronic Data Interface | Overhead Negotiations
Provides data to customers on the - Tracks the status of contractor's final

Allows DoD employees, contractors,
o Electronic Data Interface. overhead settlements.

3 | Click the icon for the report {Selone Avare g
package that you wish to use. @) b Bneh ease == | enterpie pianning €)ool Y

Training Rep —K
Time and attendance system training for For Agency-wide input of current and Provides detailed and summary data

timekeepers and certifiers. projected resource requirements for supporting performance indicators to
specified fiscal years facus on performance of DCMA

* You might need to scroll down the

page to see the icon you need s
Graphic 1.1.1.1: Accessing Reports

*The Reporting Interface page displays
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DCIviApic Two - Viewing Predefined Report
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Viewing Predefined Reports

The Reporting Interface page displays the report package’s predefined reports, cubes, and ad hoc. It appears
when you click the icon for a report package displayed on the eTools Reports page (Topic One). For more
information on running a report, please see the About Reports training in the main menu.

HELP FEEDBACK EXIT

Viewing Predefined Reports (Graphic 1.1.2.1) eTools

Woelcome Sandra Knight

1. | A new browser window appears when you o B
click the report package icon (Graphic Report List for Customer Oriented Reports (COR)

List of reports for this business area.

1.1.1.1). Report List

Reporting Interface 2.0.8 .

4 Report Name Data Refresh

ﬁj '@ Contract Closeout Report 24 Sep 2009 This report provides a listing of all contracts (prime, Immediate
. . — rt, subcontract and payment only) which h
e The Report List page appears by default if B e e e e
. . Closed Contracts are not viewable after 90 days.
there are predeﬁ ned reports (G ra phlc ﬁ\l Contractor On Time 24 Sep 2009 This report provides Supplier On-time delivery Immediate
1 1 2 1) = Delivery History by (NSN) performance information on contracts due by user
L L] National Stock Number selected date range.
d Some reports paCkageS do nOt have e’i '@ Eziirr:ctcr On Time 24 Sep 2009 This report provides Supplier On-Time delivery Immediate
1 1 = Delivery History by CAGE performance information on contracts due by user
predefined reports, so the Cubes List or Ad Do o e o
I L] Delivery Schedule by (NSN) 24 Sep 2009 This report provides part description, part number, Immediate
HOC d |Sp|ay by defa u It @ I@ National Stock Number contract number, scheduled quantities, scheduled and
° |f the package does not have Cubes or ad Report final delivery dates, contractor name and address and
K CMO name, by selected NSN.
ocC, then the menu bar does not dlsplay that ﬁj '@ Disbursement History by 24 Sep 2009  This report defines Contract Disbursement History Immediate
. =] Accounting Station Report detail by Accounting Station.
menu Optlon e*l '@ Disbursement History by 24 Sep 2009 This report defines Contract Disbursement History Immediate
. . = Contract Report detail by PIIN.
* The View column shows icons for Internet e ; - . .
ﬁ | FPRA_bv Contractar Name, 24 Sep 2009 This report identifies effective dates of FPRAs as well  Immediate
H — Locati d CAGE R rt d ACO d tact infi i by CAGE.
Explorer, Microsoft Excel, and Adobe Acrobat ceeenan = EEED
a’i HTML Format - best used for viewing on screen; offers better performance.
2 . CIICk the ICOn to SeleCt the re po rt and the Excel Format - best used for manual manipulation of data.
re pO rt output ( HTM L, EXCG' ) Or PD F) th at Unformatted Excel (C5V) Format - best used for manual manipulation of large data sets.
yo un eed . '@ PDF Format - best used for formatted printing.

=Toals Training ~ Site Index  Links  Privacy  FOIA  Accessibility

Best viewsd using Internet Explorer v6.0 at 1024 x 768 resolution.

* The report prompt page appears and displays |
prompts where you select information to
appear in the report output

* See the Using Reports training for more

I information on running reports INSIGHT () GLOBAL ENGAGEMENT

Graphic 1.1.2.1: Viewing Predefined Reports
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DCMATopic Three - Viewing Cubes
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Viewing Cubes

Cubes are available for many but not all
reporting packages.

If cubes are available, the menu bar shows a

Cubes option. When you click the Cubes

menu option, the Cube List page appears and

displays the available cubes.

Welcome Sandra Knight

" Reports || Cubes | Adhoc

List of cubes for this business area.

Acceptance by Number

Viewing Cubes (Graphic 1.1.3.1)

of WAWF Shipments

ﬁ1 COR Electronic 24 Sep 2009

1 | Click the Cubes menu option.

* The Cube List page appears

* Some reports packages do not have
predefined reports, so the Cubes List
or Ad Hoc display by default

* If the package does not have cubes
or ad hoc, then the menu bar does
not display that menu option

= Acceptance by Percent
of WAWF Shipments

COR Electronic

—'  Acceptance of
Shipments by Fiscal
Year

COR Electronic
Processing of Invoices
by Type

24 Sep 2009

24 Sep 2009

HELP

FEEDBACK

EXIT

Reporting Interface 2.0.8

Cube List for Customer Oriented Reports (COR)

Data Refresh
ﬁ1 COR Electronic 24 Sep 2009 This cube provides summarized data to support the identification of  Bi-Monthly

trends in the use of WAWF to process Acceptance from the

perspectives of Supplier, Service, Buying Activity, Type of Shipment,

and Processing Date.

This cube provides summarized data to support the identification of Bi-Monthly
trends in the use of WAWTF to process shipments from the

perspectives of CMO, ACO, Supplier, Service, Buying Activity, Type of

Shipment, and Processing Date.

This cube provides summarized data to support the identification of  Bi-Monthly
trends in the use of WAWF to process shipments from the
perspectives of CMO, ACO, Supplier, Service, Buying Activity, Type of
Shipment, and Processing Date.

This cube provides higher level Agency, Division, and CMO data to
customers for the Electronic Processing of Invoices.

O+ 9]0

Monthly

aTools Training  Site Index

Links Privacy FOIA  Accessibility

Best viewed using Internet Explorer v6.0 at 1024 x 768 resolution.

Graphic 1.1.3.1: Viewing Cubes

2 | Select the icon for the cube that
you wish to use from the list of
cubes displayed.

* The View column shows only an
Internet Explorer icon

* See the Using Cubes training for
more information on using and
viewing cubes
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DCMATopic Four - Viewing Ad Hoc
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Viewing Ad Hoc

Ad hoc is available for many but not all

reporting packages. If ad hoc is available, thdj
menu bar shows an Ad hoc option. When yof*

click the Ad hoc menu option, the Ad hoc
Saved Query List page appears by default.

Viewing Ad Hoc (Graphic 1.1.4.1 -
Graphic 1.1.4.2)

1 | Click the Ad hoc menu option.

* The Ad hoc Saved Query List page
appears

2 | View the folders and saved
queries.

* The My Folders tab displays queries
that you created and saved for future
use.

* No Records displays if you have no
saved queries (Graphic 1.1.4.1)

* Click the link on a query name to run
the query

3 | Click the Public Folders tab.

* The Ad Hoc Public Query List appears
and displays the Public Folders tab

* Queries that you or others created
and saved display on the Public

Folders tab (Graphic 1.1.4.2)

'AC

HELP FEEDBACK EXIT

1) EIQT?J?EWE —r Reporting Interface 2.0.8

¥ Reports | Cubes || Launch Query Studio

Ad hoc Saved Query List

This page displays a list of ad hoc queries related to the business area you are in.
You can click on the query name to launch Query Studio to view the query or dick Quota Usage: 0 out of a limit of
on the "Launch Query Studio” link to start a new query. 200 (0%)

12 510 55 | Public Folders

Query Name Saved In Folder

MNo Records

[ Delete Selected Queries ]

aTools Training Site Index Links Privacy FOIA  Accessibility

Best viewad using Internet Explorer v6.0 at 1024 x 768 resclution.

Graphic 1.1.4.1: Ad Hoc Saved Query List, My Folders tab

HELP FEEDBACK EXIT

elools

Welcome Sandra Knight Repﬂrﬁng Interface 2.0.8

Reports | Cubes | Adhoc | Launch Query Studio

Ad hoc Public Query List
This page displays a list of ad hoc queries related to the business area you are in.

You can click on the query name to launch Query Studio to view the query or click on the "Launch Query Studio” link to start a
new query.

| My Folders § 00T GET |

[ ] Query Name Saved In Folder
Ali Test Public Folders/COR_AdHoc/

COR AdHoc Default Public Folders/COR_AdHoc/

[ Delete Selected Quaries ]

aTools Training  Site Index Links Privacy FOIA  Accessibility

Best viewed using Internet Explorer v6.0 at 1024 x 768 resolution.

Graphic 1.1.4.2: Ad Hoc Public Query List, Public Folders tab
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DCIMA Topic Four - Viewing Ad Hoc

DEFENSE CONTRACT MANAGEMENT AGENCY

Viewing Ad Hoc

Ad hoc lets you choose an existing query to
begin developing a report.

Alternatively, you can create a new query.
Click the Launch Query Studio menu

option.
Viewing Ad Hoc (Graphic 1.1.4.3) HELE | FEEDBACK 1 BT
: . L ﬂgﬁlin = Reporting Interface 2.0.8
1 | Click the Launch Query Studio

Reports | Cubes | Adhoc [{_Launch Query Studio |

menu optlon. Ad hoc Saved Query List

This page displays a list of ad hoc queries related to the business area you are in.

' You can click on the query name to launch Query Studio to view the query or dick Quota Usage: 0 out of a limit of
* A new browser window appears and on the "Launch Query Studio” link to start a new query. B g

displays Query Studio ) el Ci)

* See the Ad hoc training for more T ee—rrra——
information on running an ad hoc No Records
report [ Delete Selected Queries ]

aTools Training  Site Index Links Privacy FOIA  Accessibility

Best viewed using Internet Explorer v6.0 at 1024 x 768 resclution.

Graphic 1.1.4.3: Launch Query Studio Menu Option
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DCNMA Lesson One Review
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Lesson One Covered the Following Topics:

Topic One Accessing Reports

Topic Two Viewing Predefined Reports

Topic Three Viewing Cubes

Topic Four Viewing Ad Hoc
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DCNMA Module - Review

DEFENSE CONTRACT MANAGEMENT AGENCY

Module Covered the Following Topics:

Lesson One Accessing Predefined Reports, Cubes, and Ad Hoc
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DCIVIA Course Objectives

DEFENSE CONTRACT MANAGEMENT AGENCY

Now that you have completed this training, you should be
able to:

» Access the eTools reporting package page

Access a specific reporting package

Access and view predefined reports for the reporting package

Access and view cubes for the reporting package

Access, view, and create new ad hoc queries
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